PHARMACY TECHNICIAN APPLICATION INSTRUCTIONS 

During the 2006 Legislative Session, Senate Bill 371 was passed, requiring Pharmacy Technicians to be registered in Maryland.  This legislation requires all non-registered personnel currently working behind the pharmacy area to be registered.  However, to allow time for technicians to meet all regulatory requirements, the Board anticipates monitoring for compliance with the pharmacy technician rules and regulations commencing after July 28, 2008.  If pharmacy personnel can document that they are participants in Board-approved training programs after July 28th, they may continue to work without registering with the Board until the training program is completed.  Board approved training programs are not to exceed six months.  The Code of Maryland Regulations, COMAR 10.34.34 defines the duties of the pharmacy technicians as well as the duties of the permit holders.

who should register

All non-registered personnel currently working behind the pharmacy counter and those who apply to work as a pharmacy technician in the future should register.  This includes individuals working in independent and retail pharmacies as well as pharmacies serving hospitals, nursing homes, assistant living, and other health facilities. 

General information 

APPLICANTS MUST MEET ALL CRITERA LISTED UNDER REGISTRATION REQUIREMENTS BEFORE SUBMITTING AN APPLICATION 

All applicants must complete an application on a form provided by the Board

All applicants must pay an initial registration fee of $45.00
All applicants must supply proof of birth date (a legible photo copy of birth certificate, passport, or driver’s license)

All questions must be thoroughly answered.  A response or explanation must be provided for all questions.  An approval may be delayed if appropriate responses to all questions are not provided.  

If your name on the application differs from the name on your supporting 

documents, you must submit a copy of a marriage certificate, divorce decree or a court order explaining the change of name.
State Criminal History Record Check
All applicants must submit to State Criminal History Record Check (background check) Instructions for completing this process are included.

Registration Requirements 

l. Nationally Certified 

Applicants currently certified by a national pharmacy technician certification       program must: 

· Submit a signed completed Pharmacy Technician Registration Application provided by the Board

· Submit evidence of current certification by a National Pharmacy Certification Program

· Pay an initial certification fee of $45.00

· Complete and submit a State Criminal History Record Check Application (Process described below)  
 ll. Non-Nationally Certified 

Applicants not certified by a national pharmacy technician certification program must: 

· Submit a signed completed Pharmacy Technician Registration Application provided by the Board

· Be at least 17 years of age

· Meet the following educational requirements

(a) Be a high school graduate or have attained a high school graduate                       equivalency;

(b) Be enrolled and in good standing at a high school 

· Provide satisfactory proof to the Board of the applicant's successful completion of a pharmacy technician training program approved by the Board that: 

(a) Is no longer than 6 months' duration; and

 

    (b) Includes 160 hours of work experience;

· Pass an examination approved by the Board as set forth in Regulations

· Pay an initial certification fee of $45.00

· Complete and submit a State Criminal History Record Check Application. 
lll. Grandfathered

An applicant who has worked in the pharmacy area of a pharmacy operated be the same pharmacy permit holder continuously since January 1, 2006. 
· Submit to the Board a signed Pharmacy Technician Registration Application provided by the Board; 

· Comply with the age requirements as listed above 

· Provide written verification from the pharmacy permit holder or designee that the applicant has worked in the pharmacy area of a pharmacy operated by the same pharmacy permit holder continuously since January 1, 2006;

· Provide written verification from the pharmacist who has supervised the applicant for at least 6 months that the applicant has performed competently;

· Pay an initial certification fee of $45.00; and

· Complete and submit a State Criminal History Record Check Application. 
lV. Reciprocity

An applicant who is licensed or registered I another state and wants to reciprocate to Maryland must:

· Submit to the Board a signed Pharmacy Technician Registration Application provided by the Board

· Pay an initial certification fee of $45.00

· Submit to the Board evidence of registration in another state under requirements similar to the registration requirements of the Board

· Have worked as a pharmacy technician in another state for at least 6 months 

· Be in good standing in the state or states of current registration; and

· Complete and submit a State Criminal History Record Check Application.

Pharmacy Students – Exemption Application

Pharmacy students performing pharmacy technician functions and who are not in a school of pharmacy sanctioned experiential learning program must: 

· Submit to the Board a signed completed Board application for exemption from the registration requirements of the Regulations and;

· Comply with the following conditions

(a) Provide verification of enrollment and good standing at an accredited                                                             school of pharmacy

(b) Pay an initial certification fee of $45.00; and

(c) Complete and Submit to a State Criminal History Record Check    Application 
Pharmacy students granted an exemption from registration requirements of the Regulations:

(a) Are not subject to renewal requirements ; and

(b) Shall provide to the Board proof of enrollment in good standing at an accredited school of pharmacy once a year and upon request of the Board.

NOTE:  Pharmacy students who are practicing in a pharmacy as part of a school of pharmacy sanctioned experiential learning rotation are not required to apply for an exemption or to register as a pharmacy technician. 
Criminal History Record Checks

(Also know as Criminal Background Checks)

All applicants are required to have the criminal history record check before registration is approved. Requests for printed fingerprint applications may be made to the Board of Pharmacy via mail (4201 Patterson Avenue, 21215), e-mail (MDBOP@DHMH.STATE.MD.US), telephone (410-764-4755) or the on-line request link (mdbop.org/license/tech/index.htm). Failure to submit to the background check will result in an incomplete registration and you will not be allowed to work as a pharmacy technician in Maryland.  Applications will not be processed without completion of the criminal history record check.  Do not send the fingerprint card and fees to the Maryland Board of Pharmacy.

Completion of the Criminal History Record Check Process
All applicants must bring proof of identification and the completed orange application to the fingerprinting sites.  Only designated Board staff will have access to the background check records and the results are confidential.  The Board’s decision is the only information that will be released.  Applicants may provide fingerprints for the criminal history record check through two methods:

Method 1 - Criminal Justice Information System (CJIS)
The quickest results are obtained when the fingerprints are provided at a CJIS office that is set up for electronic fingerprinting. Addresses for each of these locations are listed.  Applicants must make an appointment for all sites except at the Reisterstown location, where walk-ins are welcomed.  Procedures through Method 1 include:

1. Present the fingerprint application to the CJIS personnel along with a $38.00 fee (includes $18.00 CJIS processing and $20.00 site fingerprinting fee).  Fees may be paid with check, money order, VISA, MasterCard, or debit card (NO CASH WILL BE ACCEPTED).

2. Applicants will be fingerprinted.

3. CJIS will separate and return one of the application postcards to the applicant for his/her records along with a payment receipt. CJIS will notify the Board directly of the results of the criminal background check within two weeks.
4. The applicant should retain the verification number in the event that the Board does not receive a report from CJIS... 
Criminal History Record Checks

CJIS Locations 

DMV Locations: No Walk-Ins/Appointment Only (Call Baltimore City CJIS office at 410-764-4501 or Toll Free 1-888-795-0011 to schedule an appointment) 

Fee: $38.00 ($18.00 processing fee) Plus $20.00 (fingerprinting fee @ CJIS) or fingerprinting fee varies at Local/State Barracks

Baltimore City CJIS Office: Hours: M – F 8:00 – 7:00, Saturday 8:00 – 4:00 

Reisterstown Road Plaza, 6776 Reisterstown Rd, Suite 102, Balto., MD 21215

OTHER CJIS LOCATIONS

Harford County, Bel Air DMV – Hours: M – F 8:30 – 3:00

501 West MacPhail Road, Bel Air, MD  21014

Frederick County, Frederick DMV – Hours: T – F 8:30 – 3:00 

1601 Bowman’s Farm Road, Frederick, MD 21701

Charles County, Waldorf DMV – Hours: M – F 8:30 – 3:00 

St. Charles Business Park, 11 Industrial Park Drive, Waldorf, MD 20602  

Method 2 - State Police Barracks Or Local Police
Fingerprints may also be done manually at different state or local police sites and selected certified sites. Procedures through method 2 include:

1. It is advised that applicants initially call the state police barracks or local police to learn whether fingerprinting services are offered, the hours of operation, and the cost and payment methods.

2.  On the date scheduled for the fingerprinting, applicants must bring the fee (will vary) and completed fingerprint application to identified site.

3. Applicants will be fingerprinted.

4. Applicants should receive the entire fingerprint application and a receipt of payment from the site where fingerprinted.

5. Applicants should photocopy the form for their records, retain one of the attached postcards, and mail the remaining application and an $18.00 processing fee to CJIS at:  Central Depository, 6776 Reisterstown Road, Suite 102, Baltimore, MD  21215.
6. Report results through this method generally take 3 to 4 weeks and will be sent directly to the Board.  
7. The applicant must retain the verification number if the Board does not receive the background report. 

Reminder: Send Fingerprint Cards to CJIS (WITH $18.00 processing fee) – Central Depository, 6776 Reisterstown Road, Suite 102, Baltimore, MD 21215 

Renewal Requirements

The pharmacy technician's registration shall expire on the last day of the birth month after 1 full year of initial registration.

The registrant may renew the registration for a term of 2 years if the registrant is:

    (a) Otherwise is entitled to be registered;

    (b) Pays to the Board a renewal fee set forth in COMAR 10.34.09; and

    (c) Submits to the Board:

        (1) A renewal application on the form that the Board requires; and

        (2) Satisfactory evidence of compliance with the continuing education requirements.

Continuing Education:

A pharmacy technician registered to practice in Maryland shall earn 20 hours of approved continuing education within the 2-year period immediately preceding the registrants’ renewal application.

For the first renewal period during which continuing education is mandatory for a pharmacy technician, the Board of Pharmacy shall require only 10 hours continuing education requirements.

At least 1 month before the registration expires, the Board shall issue a renewal notice to the pharmacy technician registrant that states:

· The date on which the current registration expires;

· The date by which the renewal application must be received by the Board   for the renewal to be issued and mailed before the registration expires; and

· The amount of the renewal fee.

If you have questions, you may contact Fannie Yorkman at 410-764-4684 or Laurie Cohen at 410-764-4756.

